CornacoBaHo 'TBEPXKOAIO

Mpeacepatens npodroma ,D.upéKTopMBYK
_T.WU.TpywwuHa 'iéMLl,E»/E;o(aKE HCKoro MO
T’ / \

/

‘KapTawosa

MyHHIHnAJbHOE OI01KeTHOE yIpexIeHHe KYJILTYPhbI
«MexknocejieHYecKas IleHTpajibHasa OH0IHOTEKa»
P:kaKCHHCKOr0 MyHHIHNabHOro okpyra TamGoBckoii o0acT

IMpaBuJia NoJIb30BaHHA

1. O0uHe NoJIOKEeHH A

1.1. Hacrosmue [IpaBuna 1ons30BaHNsA MyHHIIHTIATBHOC OIOKETHOE
yupesxieHde KyIbTyphl « MexroceneHIeckas UeHTpallbHas OMOJIMOTEKA»
PXaKCHHCKOI0 MyHHLIMIIAIBHOTO OKpyTa Tam60BCKO# 00/1acTH pa3paboTaHEl B
cootBercTBuH ¢ Koncruryuuei Poccuiickoit @enepaiyy, I'paxxgancKuM
Konexcom Poccuiickoit ®enepanuu, enepalbHbM 3akoHOM Poccuiickoi
®denepanyu OT 79.12.1994 No 78-®3«0 6ubnuoreynoM aene», PenepanbHbIM
3axonoM Poccuiickoit ®@exepamuu ot 27.17.2006 Ne 149-03 «O6 uHboOpMaLIVH,
MH(OPMAIMOHHBIX TEXHONIOTHAX U O 3allUTe nabOpMaIn», 3aKOHOM
Tam6oBcKoii o6nactu ot 21.06.1996 Ne 67-3 «O OHOIHMOTEYHOM JIENIE B
TaMOGOBCKOM 067I1aCTH», a TaKXkKe Y CTaBOM MyHHIMITAIBHOTO OIOIKETHOTO
yUpeXIeHUS KyJIbTypBI «MexmoceseHyeckas eHTpaibHas 6u6IroTeka»
P>xakCHMHCKOr0 MyHHUILMIIAIBHOIO OKpyTa TaMO0BCKO# 001aCTH.

1.2. BubauoTexa MpeaoCTaBIsAeT BO3MOKHOCTD IOIB30BAHHS dboHAOM H
yCIlyraMH BCEM IpaxKJiaHaM 6e3 OrpaHMYEHHH 110 YPOBHIO 00pa30BaHus U
CIIEIMABHOCTH, HE3aBUCHMO OT 110713, HAllMOHATIbHOCTH, MOJIMTUIECKUX
yGexIeHUH ¥ OTHOIICHHs K PETUIuH, JOCTHTTIMX Bo3pacTa 14 JieT, a TakKe
IOPUIMYECKHM JIMLAM HE3aBUCHMO OT UX OpraHM3alliOHHO-TIPaBOBbIX dbopM U
dopM coOBCTBEHHOCTH (fanee — TTonp3oBaTENN).

1.3. Hacrosmme [IpaBuna noib30BaHAA Bu6morekoii (nanee — IIpasuia)
pernaMeHTHpPYIOT B3aUMOOTHOLICHHS MEXIY [Tonp30oBaTeIMK U BHOIHOTEKOH.



1.4. Hacrosmue [IpaBuia BcTynaroT B IefiCTBHE ¢ MOMEHTA X YTBEPXACHUS.
IIo Mepe HEO6XOMMOCTH B HUX MOTYT BHOCHTBCS H3MEHEHHUS M TOTIOTHEHHS.

2. ITIpaBa u o6s3anHOCcTH IToab30BaTeNeli BuGanoTeKH
2.1. Tlonssoparenu bubnorexy umeroT npaso:

- BecriatHO nomyyaTs B Bu6nnoteke nomHyro HHpOpMALHIO O coCTaBe
OuOIHOTeIHBIX POHIIOB YEPE3 CHCTEMY KaTallOroB, KApTOTEK M Aapyrue GopMEI
6ub11M0TEYHOr0 HHGYOPMHPOBAHHS;

—  becriaTHO MOJTyYaTs KOHCYNETAMOHHYIO [IOMOIIE B IOUCKE U BbIOOpE
HCTOYHUKOB WHGOPMALIUH;

—  0GecruIaTHO Moly4aTs BO BpeMEeHHOE MOJb30BaHUe 06O JOKYMEHT U3
6ubnuoTeYHBIX (HOHIOB;

—  IIOJIB30BAaThCS OCHOBHEIMHU O€CIIIATHBIMH YCIyTaMH, a TaKkKe
AOTIONHHATENBHBIMH (IIATHBIMHE) YCIyTaMH COTJIACHO HEPEUHIO NOMOMHUTEBHEIX
(TIaTHBIX) yCITyT, OKa3biBaeMBIX BuGIHOTEKOM;

—  TOIyYaTh JOKYMEHTHI MIIH MX KOIHUH MO MeXGHGIHOTEIHOMY aboHeMeHTy U
3JIEKTPOHHOM JOCTaBKe JOKYMEHTOB U3 JIpyrux OUOIHOTEK;

— Y4aCTBOBAaThH B MCPONPUATHUAX, IPOBOAUMBIX B BPI6JIHOTCKC;
=— BBICKa3bIBaTh CBOU MHEHHUS U CYXIOCHHUs O ACATEIILHOCTH BI/I6JII/IOTCKI/I;

—  obxanoBarh HelpaBOMepHbIE AeHCTBHS (GesmercTBYS) NOKHOCTHBIX JIHI]
BuGnroTexy B BHILIECTOAIIYIO HHCTAHIMIO U B Cynm;

—  OKa3bIBaTh (PMHAHCOBYIO M IPYTYIO IIOMOIIb GUGIHOTEKE.
2.2. Tlone3oBarenu Bubmmorexu o6s3aubr:

—  cobmonaTs HacToAmme IlpaBuina;

—  TIPUTIOTYYeHHUH OKyMEHTOB TIIATENEHO HX MPOCMOTPETH U B clryyae
OOHapyKEeHHs B HUX KaKUX-TH60 Ae(EeKTOB COOBIMTE 06 3TOM 6ubnnorekapio,

KOTOpBIﬁ 00s13aH cIaeiaTh COOTBETCTBYIOIIIAE [IOMETKH Ha BbITaBa€MOM
AOKYMEHTE;

—  OepexHO OTHOCHTHCS K IOKYMEHTaM, IPENOCTaBIEHHBIM U3 (OH/A
buGnurorexu: e nepenasars ux APYTHM JIUILIaM, HE AeaTh B HUX HUKAKHX
3aMCTOK, IIOMETOK, HE BEIPBIBATh M He 3arH6AaTh CTPAHMII, He BEIHOCHTE H3
noMe1lenust bUbIHOTeKH, eciu OHM He 3aMCAHEI B YHTATENECKHI bopmysap,
BO3BpaIlaTh NOKyMEHTbI B yCTAHOBIEHHBIE CPOKH;



= HE HapylaTbh paCCTaHOBKH (bOH)Ia B OoTJ€JIaX C OTKPBITBIM JOCTYIIOM, HE
BBIHUMATh KapTOYKH U3 KAaTAJIOI'OB U KaPTOTEK;,

—  OepexXHO OTHOCUTHCS K UMyIIecTBY bubnuoreky;
—  OBITH B&XKIMBBEIMH U He HapyIIaTh IIpaBHiIa OOIECTBEHHOIO MOPSAIKA,;

—  He BXOAHWTH B oTAensl bubnuorexu B BepxHel onexe, ¢ nopThensimy,
CyMKaMH, ITaKeTaMH,

—  JIMYHBIE JOKYMEHTHI M JPYTo€ UMYIIECTBO pa3pelaeTcs IPOHOCUTH B
IPO3Pa4YHOM ITaKeTe;

—  JIWYHbIe KHWTH ¥ ApYTHe MeYaTHbIe MaTepHaIIEl IPEIbIBIATh
oubnuoTrekapro Ha Kadezpe.

3. IIpaBa u o6si3aHHOCTH BHO/IHOTEKH

3.1. bBubnuoreka uMeeT Ipaso:

—  caMOCTOSATENHFHO YCTaHABIUBATh M IPUMEHATH (POPMBI H pasMepEI

KoMIIeHcalyy yuiep6a, HanecenHoro [lonb3oBaTensamu, Hapymaromumu [pasuia
U COXPaHHOCTH (POH/IOB;

—  OKa3BIBaTh JOMNOIHUTENLHEIE (TUIATHBIE) YCIYTH, COOII01as TOPSI0K
yCTaHOBIIeHH: 1ieH (Tapu(oB)

— BPEMECHHO JIMIIATh ITons30BaTens IIpaBa I10JIb30BaHHUs Bubnuorekoii niu ee
OTAENbHBIM CTPYKTYPHBIM OAPA3ACIICHUEM;

—  sampemiaTh BOCIIPOU3BEIEHAE IIPOU3BEICHHM, IBIAIOMMXCS O0bEKTaMHU
aBTOPCKOTO TIpaBa, B oGo# MaTepuanbHoit hopme (dpororpadpupopaHue,
3ByKO3alACh, BU/IE03AIINC, 3aIIiCh HA JIEKTPOHHOM HOCHTENE, B TOM YHCIIe
3aMuch B maMatb OBM);

—  YTBEpXKAATH [0 COTIIACOBAHMIO C yIPeTUTEILIMH IIpaBuia NOJIb30BaHMs
BubnnoTexoi.

3.2. B ob6s3anHocTH bHOIHOTEKH BXOOUT:

—  ocymectieHure npaB ITons3oBarenei Ha CBOOOIHEBIN JTIOCTYII K
uHGOpMAIWK ¥ JOKYMEHTaM U3 GoHza Bubnnoreku;

— (bOpMI/IpOBaHI/IC, Y4€T, XpaHECHHUE H HUCIOJIb30BaHUE NOKYMEHTHOI'O (bOHﬂa,
oOecIieyeHue ero COXpaHHOCTH H palAOHAIIBHOC HCIIOJIb30BAaHHUCE,

—  u3ydYeHHe ¥ HaubGolee MOJHOE yIOBIETBOPEHHE 3aIPOCOB ITonp3oBaTemnei.



bubmuoreka He UCoNMB3yeT cBeieHnii 0 ITonb30BaTeNsX B HHEIX MHTEpECaX,
KpoMe obecriedeHus Mpolecca 06CIIyKUBaHHUs, M He TIepelaeT STH CBEICHHs
CTOPOHHUM (PU3UYECKUM H IOPUIAYECKUM JTHIAM;

—  uHpopMupoBanwe [Tonk3oBaTeneii o MpenOCTaBIAEMBIX YCIyrax;

—  CO3[aHHe€ U OpraHM3allis CIPaBOYHO-GHOIHOrpahuyecKoro anmapara Ha
bubnroTeunsie oL H GopMHEpOBaHKe 6aHKOB JAHHBIX, OKA3aHKe TOMOIIH B
BBIOOpE HEOGXOAMMEBIX IOKYMEHTOB IlyTeM KOHCYTbTHPOBAHHS, [IPEOCTABICHHS
CIIPaBOYHOTO amiapaTta;

—  OpraHu3anys BRICOKOH KyJIBTyps! o6cmyxuBanus [Tons3oateneii, n3yyenne
MX CIpOCa M MOTPeOHOCTEH, obecieueH e JOCTya IPaXaaH K KHIKHBIM
cOOpaHusM M IPYTHM HCTOYHMKAM MH(OpMAIIH 4epe3 abOHEMEHTE], YUTATIbHEIE
3aJIbl U MEXOMOINOTEYHbIH aGOHEMEHT;

—  TOBBIIIEHHEe KOMPOPTHOCTH GHOIMOTEYHOM Cpepl.

4. Ilopsaaok 3anucH nosb3oBaTeNei B OnbanoTeKky

4.1. 3anucs ITons3oBareneii B Bubnmoteky ocyIecTBisieTcs o NpeasSBIeHNIO
I1acliopTa, BOCHHOCITY>KalluX — BOoeHHoro 6uiera. Ha xaxxnoro ITons3oBares
3aIIOJIHACTCS PETUCTPALlMOHHAA KapTOYKa U BEIAETCS YATATEILCKAM OHIIET C
NIEPCOHAJIBHBIM PETUCTPALIUOHHBIM HOMEPOM.

Tonp3oBatensM, He HMEIOIAM NOCTOSHHOM IPOMUCKH B PIKaKCHHCKOM
MYHUIUNIATTEHOM OKpYTe, BBIJASTCS BPEMEHHBIH YHTATENLCKM GHTeT, naromumit
TIpaBo NOJB30BATECs POHAOM BubIHOTEKM B OrpaHHYeHHOM IIOPSIIIKE .

4.2. I'paxIaHWH NPEJOCTABISET CBOU IEPCOHANBHEIE JaHHEIE JlaeT coriiacue
Ha MX 00paGOTKy CBOe# OAMKCEIO HA PETHCTPALOHHORM KapTouke U Gopmyspe.
bubnnorexa rapantupyer ITons3oBatento obecreyenme 3aIKTEI IPaB U CBOGO.
HCIIOBEKa M IpaXkIaHWHA K 06paGoTKe ero MepCOHANBHEBIX JAHHBIX, B TOM YHCIIE

3alllUTEI IPAB Ha HEIPUKOCHOBEHHOCTH YaCTHOM JXU3HH, TMYHYIO 1 CEMENHYIO
TalHy.

4.3. TIlpwu 3anmcu B bubnmoreky ITons3oBarenu JOJDKHEI 03HAKOMHUTHCS C
IIpaBunaMu ¥ TOATBEPAUTH 06A3aTENBCTBO 06 MX BBITIOJTHEHUM CBOEH ITOAIUCHIO
Ha PErMCTPallHOHHOM KapTOYKe U Ha YUTATEILCKOM OMIIeTe., IMonmuce
ITonr3oBaTens CBUICTCIECTBYET O TOM, YTO OH O3HAKOMJIEH C HACTOSIIHAMY
IIpaBunaMu u HECET OTBETCTBEHHOCTE 33 X BeIlIONTHeHue. [Ipu nepemene mecta

KATEIECTBA, N3SMEHEHUH UMeHH MK damuiuu [Tonb30BaTeny 06s3amE] COO0IIHUTE
06 3ToM B Bubnunorexy.



4.4. ExerozHo c | sHBaps mpoBoauTCs nepepeructpauus [lons3oBareneit. Ha
UHTATENIBCKOM OUIIeTe M Ha PETMCTPALMOHHOMN KapTOUKe IIPOCTaBIISIETCS HOBEIM
PETHUCTPALMOHHEIM HOMep B3ameH cTaporo. [Ipy mepeperucTpanyy aHKeTHEIS
AanHsle o [lonp3oBaterne yrounsorcs.

4.5.  Jlns paboTsl B ynTanbHoM 3ane Bubnuorexu ITons3oBaTeny mo

TIPENBABICHUH TMTATENECKOTO G1ileTa NOMydaloT y GUbIMOTeKapsk KOHTPOIBHBIH
JIACT.

4.6. Ilonp3oBaTenn, He HMEIOIHE YHTATENHCKOTO GHIIETa, IO pa3oBoMy

KOHTPOJIEHOMY JIHCTY MOTYT IOIy4HTh IONHYI0 HHHOPMALHIO O cOCTaBe GOHIOB
4epe3 CUCTEMY KaTalloTOB M KapTOTEK.

4.7. Tlpu notepe uuTaTensCcKoro Guera, KOHTPOJIBHOTO JincTa ITone3oBarenu
00s13aHBI COOOIIUTE PaGOTHHKAM OT/IENa PErUCTPALIMH, CTATHCTHKHY 1 KOHTPOJIA.

S.  Ilopsaok moJib30BaHHA 0TAEJOM aGoHEMEHTa

5.1. IlpaBo monk3oBaHHA aGOHEMEHTOM MMEIOT rpaXkIaHe, JOCTHUTTIIHE BO3pacTa
14 et ¥ nocTosiHHO NpomnKcandkie B Paxakcuuackom MO.

5.2. B ornene abonemenTa ITonb30Bateny MOTYT IIOMy4aTh Ha OM
SIMHOBPEMEHHO He Oollee AT JOKYMEHTOB Ha Cpok 10 30 mHeid.

5.3. Tlonb3oBaTenu MOTyT IPOAIHTH CPOK IONB30BAHKUSA JOKyMEHTaMH (HO He
Gonee 2-x pa3 noAps) TUYHO W TI0 Telle)OHY, eCIIM Ha HAX HET CIIPOca CO
cTopoHsl npyrux [lons3oBareneii.

5.4. Tlone3oBaTenu o6sI3aHbI pacCUCAThCS 32 KaX/IbIH MOIYYEHHBIH JOKyMEHT.
ITpu Bo3BpaTe JOKyMEHTOB pacmucka [loms3oBareseil B X IPUCYTCTBUH
noramaeTcs IOAMUCHIO OubaoTeKaps.

5.5. Uwurarenbckuii GopMyIIsip ABIAETCS JOKYMEHTOM, YAOCTOBEPSIOIINM IaTy U
¢axT Beiauu [lop30BaTelio JOKYMEHTOB U IIpHEMa MX OMGIHOTEKapEM.

6. HOpﬂ}IOK NMOJIb30BaHHUA YHTAJbHBIMH 3aJIaMH

6.1. YuTanbHEIHA 3a] IPEIOCTABIAET BO3SMOXKHOCTD IOJIb30BaHUSA JOKYMEHTaMH
u3 GOHIOB B MoMeleHud bubnrorexu.

YuranbHbIE 3aJIbI OCYIIECTBJIAIOT BbIAAYy JOKYMEHTOB IIO IIPCAbIBICHANA
YUTATCIIBCKOT'O 6I/IJIeTa, KOHTPOJIBHOI'O JIACTA U JINCTOB TpC6OBaHI/I$I Ha

AOKYMCHTHBI.



6.2. Yuciao JOKYMEHTOB, BHIJABaEMBIX U3 IOACOOHBIX (POH/IOB YATAIBHBIX 3aJI0B
au60 U3 OTHENa OCHOBHOIO KHUTOXPaHEHWUs, HE JOJDKHO IIPEBBIIIATh
€JMHOBPEMEHHO IISTH 3K3EMILIIPOB.

6.3. Pexaxue u 1ieHHBIE U3IaHKs, €TUHCTBEHHBIE SK3EMILIPHI, JOKYMEHTHI,
HIOJIyYeHHBIE TTO MEXXOUOIHOTEUHOMY aDOHEMEHTY, Ha JIOM HE BBIAAIOTCS, HMH
MO>KHO TOJIF30BaThCH TOJBKO B YATAIBHBIX 3aJIaX.

6.4. BHOCHUTH B YHTAJILHBIE 3aJIbl I€YaTHBIC WUJIM UHBIC U3JAHUA, HE
npuHaexanme bubnuoreke, pazpelaeTcs B HCKIIIOYUTENBHBIX CIIydasx I10
COIJIACOBAHHIO C OTHEJIOM PErMCTpalliy, CTATUCTUKU U KOHTpouis. Ha
KOHTPOJILHOM JIUCTE JIeNIaeTCs IOMeTKa 00 ATUX U3JaHMIX.

6.5. Ilpu BeIXOAE M3 YATAIBHBIX 3aJI0B BCe nory4yeHHbIe [lonb3oBaTensimMu
JIOKyMEHTBI IOJDKHBI OBITh BO3BpAIlIEHb!, KOHTPOJIbHBIH JIUCT C OTMETKOM
6ubmmoTeKaps M MITaMIIOM OTJieNla CAAeTCA IPU BbIxoe OHOIHoTEKApIO.

6.6. BbIHOC U3 YUTANBHBIX 3aJI0B JOKYMEHTOB, IpUHaAJIexamux bubnoreke,
3allpellleH ¥ pacCMaTpUBaeTCs KaK XUIIEHHe roCyJapCTBEHHOTO HMYILIECTBA.

y 8 OTtBercTrBeHHOCTH IToJib30BaTeieii Bubanorexu

7.1. Ilonb3oBatenu, HapymuBiye [IpaBuna u npuuUHKUBIIKE YIIEPO
bubnoTeke, KOMIIEHCUPYIOT €T0 B CIIEAyIOLIEM ITOPSIAKE:

—  IIpH yTEpe MM Iopye JOKyMEHTOB U3 GoHaa bubanorexku o6s3aHbI
3aMEHHUTH X COOTBETCTBEHHO TaKUMH )K€ WU IPU3HAHHBIMA PAaBHOIIEHHBIMH, B

TOM YHCJIC KCCPOKOMUAMHA YTPAYCHHBIX WIIA UCIIOPYECHHBIX JOKYMEHTOB;

—  IIp¥ HEBO3MOXXHOCTH 3aM€HBI JOKYMEHTa — 00513aHEI BO3MECTUTH €TI0
PBIHOYHYIO CTOMMOCTh. BubnoTeka ocrapiseT 3a co6oil MPaBo OMpeENATh
HEeOOXOZMMOCTh M IEHHOCTh IaHHOTO JOKyMeHTa s GoHna bubmorexwu, a
TalOKe €r0 PEIHOYHYIO CTOMMOCTB, B CIIOPHBIX CIIy4asX BOIPOC O 3aMEHe
JIOKyMEHTAa PELIaeT KOMUCCHS 10 KOMILJIEKTOBAHUIO;

—  TIpY HapyLIeHWH CPOKOB BO3BpaTa JOKyMEHTOB, B3AThIX BO BDEMEHHOE
NI0JTb30BaHKe, MOJIL30BATENHN 00s3aHBI BO3MECTUTH [IEHH 3a KaXKI10€ U3IaHHe 3a
KaXIbIi IPOCPOYEHHBIN JI€Hb, MOTYT ObITh JIMIIEHE IIpaBa I0Ib30BAHUS
BubnroTekoH, peleHne o IUIIEHUH TIpaBa IOIb30BaHMS BEIHOCHT

aJIMUHUCTpAIKsl Ha OCHOBE MAaTePUAIIOB, IPEJOCTABICHHBIX OTIEIaMK
bubmuoreky;



— IIPpH HHBIX CIy4asxX HAHECEHUS Bpeaa UMYIIECTBY UM IICPCOHATY
bubmorexu ITonp3oBaTenu HECYT OTBECTCTBCHHOCTH B COOTBETCTBUH C
I[eﬁCTByIOIIIPIM 3aKOHOJAaTCIIbCTBOM.



Mynununansnoe 6romkeTHOE YUPEXICHHE KyIbTYypEI
«MexmnoceneHueckas OeHTpaibHad 6ubinorekay
PxakcuHCKOrO MyHUMIMNATEHOO okpyra Tam6oBckoii 06nacTu
p.n. Pxakca

IIpuka3s

Ot 23 masx 2025 . Ne 43

006 yTBepxIenun IPaBHJI M0JIb30BaHHUS OHGIHOTEK Ol

ITPUK A3EIB A I0:

1. VTBepnurs npaeuia nons3oanus MYHULIHIIANBHOTO GIOIKETHOTO
YAPEXACHUA KYIbTYPEI «MexnoceneHdeckas eHTpansHas GHGIHOTEKa

/E.B. Kapramosa/




